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Dashboard
 Welcome back, John Doe. Here’s a recap of your team’s task status.

Today, 19 August 2025

Distribute Tasks 
Quickly
Manage tasks and assign them to 
team members, then track progress 
using the button below.

+ New Task

182
Completed Tasks

64
On Review Tasks

21
On Progress Task

Ribka

Accounting
12/08/2024  09.20

Supplier Payment Verification

Review Now

Laurel

Accounting
12/08/2024  09.30

Payroll Preparation Check

Review Now

Overdue Task

Robert Fox

Akunting

Laporan Penjualan Q4
View Detail

11/08/2024  16.45

Robert Fox

Akunting

Laporan Penjualan Q3
View Detail

11/08/2024  12.45
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General

Dashboard 

Division

Employee

Task Templates

Activity

Task

Attendance

Meeting Schedule

Perfomance

Settings

Profile

Indicator

Overview of Task Status

Accounting IT Staff Warehouse Staff Production Marketing Logistics

100

80

60

40

20

0

New Task On Progress On Review Complete Overdue Upcoming Meeting

1. System Update Discussion
12/08/2025  07.30

Meeting Room

2. Meeting with the Marketing 
Division

12/08/2025  09.30

Meeting Room

3. Production Division Meeting
13/08/2025  13.30

Meeting Room

+ New Meeting Schedule

Filter 12 August 2025 - 12 August 2025 Apply

Action Required (On Review)

myAKW.co

Division
A summary of your team’s divisions to support structured task management.

Today, 19 August 2025

20
Number of Divisions

Divisi

Add Division

Search:Show 5 entries

myAKW

John Doe

Manager

Search Menu...

 Human Resource Management

General

Dashboard 

Division

Employee

Task Templates

Activity

Task

Attendance

Meeting Schedule

Perfomance

Settings

Profile

Indicator

No Division NameImage Actions

1. Accounting

2. IT Support & Developers

3. Warehouse Staff

4. Production

5. Marketing

Previous 1 2 3 ... 8 9 10 Next

myAKW.co

Meeting Schedule
A summary of your team’s divisions to support structured task management.

Today, 19 August 2025

20
Meeting Schedule

Divisi

Add Meeting Schedule

Search:Show 5 entries

myAKW
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 Human Resource Management

General

Dashboard 

Division

Employee

Task Templates

Activity

Task

Attendance

Meeting Schedule

Perfomance

Settings

Profile

Indicator

No Title Date & Time Guest Location Note Actions

1. Meeting with the IT 
Team

12/08/2025
12.30

Accounting 
Divison,..

Meeting 
Room

-

2. Project Kickoff with 
Marketing

14/08/2025
10.00

Marketing 
Division,..

Meeting 
Room

-

3. Weekly Finance 
Review

15/08/2025
13.00

Finance 
Division

Meeting 
Room 2

Budget and expense 
tracking

4. HR Policy Refresh
17/08/2025

12.30
HR 
Department

Meeting 
Room

-

5. System Update 
Discussion

18/08/2025
12.30

IT Support & 
Developers

Meeting 
Room

-

Previous 1 2 3 ... 8 9 10 Next

This Week

myAKW.co

Division
A summary of your team’s divisions to support structured task management.

Today, 19 August 2025

Add Division Form
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Division Name *

Enter division name...

Notes

Divisi Image*
Click to upload or drag and drop

SVG, PNG, JPG or GIF (max. 800x400px)

Close Save

Successfully Saved!
The data has been saved successfully!

Save this data?
Are you sure you want to save this data?

No, Go Back Yes, Save

myAKW.co

Employee
Centralized employee data management to simplify monitoring and information updates.

Today, 19 August 2025

20
Number of Employees

No Nama Divisi Aksi

Previous 1 2 3 ... 8 9 10 Next

No Employee Name Division Phone Number Email Actions

1. Jenny Wilson Accounting 0813238888970 jenny@gmail.com

2. Grace Accounting 0813238888970 grace@gmail.com

3. Ribka Accounting 0813238888970 ribka@gmail.com

4. Laurel Accounting 0813238888970 laurel@gmail.com

5. Budi Accounting 0813238888970 budi@gmail.com

Previous 1 2 3 ... 8 9 10 Next

Show 5 entries Accounting
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Add Employee

Search:

myAKW.co

Employee
Centralized employee data management to simplify monitoring and information updates.

Today, 19 August 2025

Employee Name *

Enter employee name...

Division *

Select division

Phone Number *

e.g., 08xx-xxx-xxx

Email *

e.g., example@gmail.com

Add Employee Form
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Close Save

myAKW.co

Task
Efficient employee task management and monitoring.

Today, 19 August 2025

Search:

182
Completed Tasks

50
Active Tasks

10
Overdue Tasks

No Deadline Title Assigned To Status Actions

1. 04/08/2025 Advertising Report Laurel Agnes
Marketing

Completed

2. 04/08/2025 Design Promotional 
Campaign

Laurel Agnes
Marketing

On Review

3. 05/08/2025
Collect Competitor     
Data

Laurel Agnes
Marketing

Overdue

4. 07/08/2025
Instagram Feed     
Content

Laurel Agnes
Marketing

On Progress

5. 07/08/2025 Set Instagram Ads Laurel Agnes
Marketing

New Task

Previous 1 2 3 ... 8 9 10 Next
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Show 5 entries Marketing Laurel Agnes This Week Status Table View Add Task

myAKW.co

Task Templates
Predefined task formats that can be reused to streamline work creation and maintain consistency.

Today, 19 August 2025

Search:

10
Template Task

No Title Assigned To Description Actions

1. Advertising Report
Laurel Agnes
Marketing

Prepare an advertising report including 
reach, engagement, and cost.

2. Social Media Campaign 
Planning

Laurel Agnes
Marketing

Plan and schedule weekly content for 
Instagram and TikTok.

3. Market Trend Analysis
Laurel Agnes
Marketing

Research industry trends and 
competitor activities.

4. Promotional Event 
Coordination

Laurel Agnes
Marketing

Prepare promo materials and 
coordinate with design team.

5. Customer Engagement 
Report

Laurel Agnes
Marketing

Analyze engagement metrics and 
suggest improvements.

Previous 1 2 3 ... 8 9 10 Next
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Show 5 entries Marketing Laurel Agnes Add Task Template

myAKW.co

Task
Efficient employee task management and monitoring.

Today, 19 August 2025

Week

Sun 


3

Mon Tue


5

Wed


6

Thu


7

Fri


8

Sat


94

+ Task

Instagram Feed 
Content

Laurel Agnes 
(Marketing)

09.00 AM On Progress

Marketing Laurel Agnes Calendar View

Collect Competitor 
Data

Laurel Agnes 
(Marketing)

09.00 AM On Progress

Instagram Feed 
Content

Laurel Agnes 
(Marketing)

09.00 AM On Progress

Set Instagram Ads

Laurel Agnes 
(Marketing)

09.00 AM On Progress

Manage Promotion 
Budget

Laurel Agnes 
(Marketing)

09.00 AM On Progress

Follow-up for Repeat 
Orders

Laurel Agnes 
(Marketing)

09.00 AM On Progress

Set Shopee Ads

Laurel Agnes 
(Marketing)

09.00 AM On Progress

Advertising Report

Laurel Agnes 
(Marketing)

09.00 AM Completed

Design 
Promotional 
Campaign

Laurel Agnes 
(Marketing)

09.00 AM Overdue

August 2025

myAKW

John Doe

Manager

Search Menu...

 Human Resource Management

General

Dashboard 

Division

Employee

Task Templates

Activity

Task

Attendance

Meeting Schedule

Perfomance

Settings

Profile

Indicator

Task Details
Here are the detailed task specifications!

Assigned To
Laurel Agnes (Marketing)

Task Title
Advertising Report

Task Description
Prepare an advertising report including reach, 
engagement, and cost.

Start date
08/08/2025  10:30

Number Days 
21

Priority Level
Normal (Default)

Difficulty Level
Sulit (Default)

Task Attachment

PDF
Instruksi Tugas.pdf
4MB

Instruksi Tugas.png

17KB

Close

Select Repeat Days
Select the days on which this task should repeat.

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Close Save

Task Template Details
Here are the detailed task specifications!

Assigned To
Laurel Agnes (Marketing)

Task Title
Advertising Report

Task Description
Prepare an advertising report including reach, 
engagement, and cost.

Priority Level
Normal (Default)

Difficulty Level
Sulit (Default)

Close

Meeting Schedule
Here are the detailed meeting schedule specifications!

Title
Meeting with the IT Team

Location
Meeting Room

Guests
Laurel Andreas Marketing Division 3+

Note
Discussion on ongoing IT projects, system updates, 
and addressing technical issues to improve operational 
efficiency.

Date & Time
08/08/2025  10:30

Close

Meeting Schedule Form
Fill in the meeting schedule details below

Title
Enter meeting title

Guests
Select guest name

Location
Enter meeting location

Notes
Enter additional notes

Date & Time
dd/mm/yyyy  --:--

Close Save

myAKW.co

Task
Efficient employee task management and monitoring.

Today, 19 August 2025

Task Draft

Assigned To*

Individual Division

Employee/Division Name *

Select employee/division name

Star Date *

hh/mm/yyyy   --:--

Number Days *

Enter number of days

Difficulty Level *

Hard

Priority Level *

Normal (Default)

Task Title *

Enter task title...

Task Template *

Select Task Template

Task Description

Describe the task details...
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Close Save

File Attachment

Click to upload or drag and drop

PDF, SXLS, JPG or PNG (max. 5MB)

PDF
Instruksi Tugas.pdf
4MB

Instruksi Tugas.png

17KB

Recurrent Task *

Custom

myAKW.co

Task Templates
Predefined task formats that can be reused to streamline work creation and maintain consistency.

Today, 19 August 2025

Task Template Form

Assigned To*

Individual Division

Employee/Division Name *

Select employee/division name

Task Title *

Enter task title...

Task Description

Describe the task details...

Difficulty Level *

Hard

Priority Level *

Normal (Default)

Close Save
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General

Dashboard 

Division

Employee

Task Templates

Activity

Task

Attendance
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Perfomance

Settings

Profile

Indicator

myAKW.co

Task
Efficient employee task management and monitoring.

Today, 19 August 2025

Task Results

Submission File

PDF
Advertising Report.pdf
4MB

Advertising Report.png

17KB

Employee/Division Name *

Laurel Agnes (Marketing)

Task Title *

Advertising Report

Task Description

Prepare an advertising report including reach, 
engagement, and cost.

Star Date *

08/08/2025     10:30

Number Days *

21

Employee Notes

I have compiled the advertising report covering reach, 
engagement, and costs as requested. Please review 
and let me know if any adjustments are needed.

myAKW
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Dashboard 

Division

Employee

Task Templates

Activity

Task

Attendance
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Perfomance

Settings

Profile

Indicator

Close Approve

Note
Directors’ Notes
This section is for directors to leave comments and revision requests on employees’ work.

John Doe
Manager 08/08/2025

Please adjust the visuals to better reflect our brand colors. Also, optimize the layout for mobile devices to enhance user experience.

Revisi Advertising Report.pdf Revisi Advertising Rep...

PDF

Revision Instructions Form
Use this form to communicate revision requests and comments to the employee.

Note*
Please adjust the visuals to better reflect our brand 
colors. Also, optimize the layout for mobile devices to 
enhance user experience.

File Attachment for Revision*

Click to upload or drag and drop

PDF, SXLS, JPG or PNG (max. 5MB)

PDF
Revisi Advertising Report.pdf
4MB

Revisi Advertising Report.png

4MB

Close Submit

myAKW.co

Attendance
Real-time and centralized employee attendance monitoring.

Today, 19 August 2025myAKW
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Settings

Profile

Indicator

Sun 
 Mon Tue
 Wed
 Thu
 Fri
 Sat


1 2 3 4 5 6 7

8 9 10 11 12 13 14

15 16 17 18 19 20 21

22 23 24 25 26 27 28

29 30 31 1 2 3

190/200 Present

10/200 Absent

Month August 2025 Marketing Filter by Employee Name

myAKW.co

Perfomance
Automatic point allocation based on completed tasks.

Today, 19 August 2025myAKW
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Dashboard 
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Employee

Task Templates

Activity

Task

Attendance
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Perfomance

Settings

Profile

Indicator

Show 5 entries Accounting Filter by Employee Name Export Excel Search:

No Employee Name Division Point Actions

Previous 1 2 3 ... 8 9 10 Next

1.

2. Grace

3.

4. Budi

5. Ribka

Ulina Accounting 200 Point

Accounting

Accounting

Accounting

Accounting

Laurel

190 Point

180 Point

170 Point

160 Point

myAKW.co

Profile
View and update your personal profile and account details.

Today, 19 August 2025

Profile

Name *

John Doe

Email *

johndoe@gmail.com

Phone Number *

0813-2318-1980

Username *

johndoe

Profile Photo *

Choose Profile Photo Choose File

Password *

*********** Change Password

myAKW
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General
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Division

Employee

Task Templates

Activity

Task

Attendance
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Perfomance

Settings

Profile

Indicator Close Save

Change Password

Enter Current Password *

Close Save Changes

JohnDoe123

Enter New Password *

************

myAKW.co

Indicator
This menu is used to set assessment points based on task priority scale and difficulty level.

Today, 19 August 2025

Show 5 entries

No Indicator Name Options Actions

Previous 1 2 3 ... 8 9 10 Next

Mendesak, Normal, Tidak Mendesak
1. Priority

2. Tingkat Kesusahan Mudah, Sedang, Sulit
2. Difficulity Easy, Medium, Hard

Time Constraint3.
On-Time, Before Time, Over 
Time

Urgent, Normal, Low
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Division

Employee

Task Templates

Activity

Task

Attendance

Meeting Schedule

Perfomance

Settings

Profile

Indicator

Search:

myAKW.co

Indicator Name *

Priority

Urgent 100

Normal 80

Low 60

Edit Indicator Points

Indicator
This menu is used to set assessment points based on task priority scale and difficulty level.

Today, 19 August 2025

Indicator Details

Add Details
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Dashboard 

Division

Employee

Task Templates

Activity

Task

Attendance
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Perfomance

Settings

Profile

Indicator

Close Save

Detailed Points
Detailed Points: Transparent record of task-based performance scoring.

Close

1. 19/08/2025 Advertising Report 30 Point

2. 18/08/2025 Design Promotional Campaign 20 Point

3. 17/08/2025 Collect Competitor Data 20 Point

4. 16/08/2025 Instagram Feed Content 20 Point

Laurel Andreas Marketing Division 3+

Search employee/division name 

Marketing Division 

Laurel

Andreas

Production Divison 



myAKW.co

Dashboard
 Hi, Sekar! Here’s a summary of your current task status.

Today, 19 August 2025

Total

0
Completed Tasks

Today - 12/08/2025

See Detail

4
Active Tasks

Today - 12/08/2025

See Detail

0
Overdue Tasks

Today - 12/08/2025

See Detail

1.

Design Promotional 
Campaign

Urgent

Deadline 07/08/2025  07.30

2.
Manage Paid Advertising

Urgent

Deadline 07/08/2025 08.00

3.
Manage Promotion Budget

Urgent

Deadline 07/08/2025 09.00

4.
Market Research & Analysis

Urgent

Deadline 07/08/2025 11.00

07:00 AM 08:00 AM 09:00 AM 10:00 AM 11:00 AM 12:00 AM

Tasks Approaching Deadline Today

10:30 AM

Design Promotional 
Campaign

07.30 AM Assigned

Manage Paid 
Advertising

08.00 AM Assigned

Manage Promotion 
Budget

09.00 AM Assigned

Market Research 
& Analysis

11.00 AM Assigned

Task List 12/08/2025

myAKW
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Attendance

Settings

Profile

Achievement Points

200 Point
Keep up the great work!

Welcome back, Sekar!  

Stay positive, work hard, and make it happen

myAKW.co

Task
 Hi, Sekar! Here’s your task update so far.

Today, 19 August 2025

1
Completed Tasks

3
Active Tasks

0
Overdue Tasks

No Deadline Title Priority Status Actions

1. 07/08/2025 Design Promotional 
Campaign Urgent On Review

2. 07/08/2025 Manage Paid Advertising Urgent On Progress

3. 07/08/2025 Manage Promotion 
Budget Urgent On Progress

4. 07/08/2025 Market Research & 
Analysis Urgent On Progress

Previous 1 2 3 ... 8 9 10 Next

myAKW
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 Human Resource Management

General

Dashboard 

Activity

Task

Attendance

Settings

Profile

Show 5 entries Status Table View Search:Routine Incidental

myAKW.co

Task
 Hi, Sekar! Here’s your task update so far.

Today, 19 August 2025

1
Completed Tasks

3
Active Tasks

0
Overdue Tasks

No Deadline Title Priority Status Actions

1. 07/08/2025 Design Promotional 
Campaign Urgent On Review

2. 07/08/2025 Manage Paid Advertising Urgent On Progress

3. 07/08/2025 Manage Promotion 
Budget Urgent On Progress

4. 07/08/2025 Market Research & 
Analysis Urgent On Progress

Previous 1 2 3 ... 8 9 10 Next

myAKW
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Marketing
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 Human Resource Management

General

Dashboard 

Activity

Task

Attendance

Settings

Profile

Show 5 entries Status Table View Search:Routine Incidental
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Task
 Hi, Sekar! Here’s your task update so far.

Today, 19 August 2025

Week

Sun 


3

Mon Tue


5

Wed


6

Thu


7

Fri


8

Sat


94

Instagram Feed 
Content

09.00 AM On Progress

Instagram Story 
Content

09.00 AM On Progress

Calendar View

Gather Competitor 
Data

09.00 AM On Progress

Instagram Feed 
Content

09.00 AM On Progress

Set Instagram Ads

09.00 AM On Progress

Follow Up for Repeat 
Orders

09.00 AM On Progress

Advertising Report

09.00 AM On Review               

Design Promotional 
Campaign

09.00 AM On Review               

August 2025
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Settings

Profile

Task Details
Here are the detailed task descriptions for you!

Task Title
Advertising Report

Task Description
Prepare a report on the advertising results, including 
reach, engagement, and cost.

Start Date
08/08/2025  10:30

Deadline
08/08/2025  10:30

Task Attachment

PDF
Laporan Keuangan Agustus.pdf

4MB

Yang Harus Diperbaiki.png

17KB

Close

myAKW.co

Task Submission Form

Task Title

Design Promotional Campaign

Start Date

06/08/2025

Deadline

08/08/2025

Task Description

This task is crucial to increase our product’s visibility and appeal. 
Ensure the campaign is designed to reach the target market with a 
creative approach that aligns with our brand identity. Pay attention 
to the distribution channels used so the promotional message is 
delivered effectively. Use the latest data and trends as the 
foundation for the strategy

Work Notes*

Additional notes (if any)...

myAKW
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Task
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Settings

Profile

Task
 Hi, Sekar! Here’s your task update so far.

Today, 19 August 2025

Close Save

Submission File*

Click to upload or drag and drop

PDF, SXLS, JPG or PNG (max. 5MB)

PDF
Design Promotional.pdf

4MB

Design Promotional.png

17KB

Task Attachment

PDF
Detail Task.pdf

4MB

Directors’ Notes
Directors’ Notes: Feedback and revision requests from the Board on submitted tasks.

Close

John Doe
Manager 08/08/2025

Please adjust the visuals to better reflect our brand colors. Also, optimize the layout for mobile devices to enhance user 
experience.

John Doe
Manager 07/08/2025

Update the design to make the key message more prominent. Ensure all text is easy to read on both desktop and mobile screens.

Revisi Design 1.png Revisi Design 2.png

myAKW.co

Attendance
 Hi, Sekar! Here’s an update on your tasks so far.

Today, 19 August 2025

Upload Attendance 
Proof
07/08/2025

Please upload your attendance 
proof by clicking the button below!

Upload Attendance Proof

Check-Out 
Confirmation
07/08/2025

Please confirm your check-out time 
now

Upload Check-Out Proof

myAKW

Sekar
Marketing
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 Human Resource Management

General

Dashboard 

Activity

Task

Attendance

Settings

Profile

Attendance Proof Form
Upload your attendance proof immediately!

Name*
Sekar Jelita

Date & Time In*
08/08/2025   06:30

Attendance Proof*
Click to upload or drag and drop your file here

SVG, PNG, or JPG  (max. 800x400px)

Cancel Submit

Check-out Confirmation Form
Upload your check-out proof immediately!

Name*
Sekar Jelita

Date & Time Out*
08/08/2025   16:30

Check-Out Proof*
Click to upload or drag and drop your file here

SVG, PNG, or JPG  (max. 800x400px)

Cancel Submit

myAKW.co

Profile
View and update your personal profile and account details.

Today, 19 August 2025

Name *

Sekar Jelita

Division *

Marketing

Email *

sekar@gmail.com

Phone Number *

0813-2318-1980

Username *

Sekarcantik

Profile

myAKW

Sekar
Marketing

Search Menu...

 Human Resource Management

General

Dashboard 

Activity

Task

Attendance

Settings

Profile

Profile Photo *

Choose Profile Photo Choose File

Cancel Save


